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ITonoxxenue o 3anuTe NEPCOHANBHBIX JaHHBIX pa6OTHPIKOB

1. O01He TTOI0KEHHUS

1.1. Hacrosmum Ilonoxenuem omnpenensercs TMOPALOK 00paboTku
nepcoHanbHbIX TaHHBIX paboTHuKOB I BY «Vnpasnenue «JIumenxMenuoBoaxos
(manee - YupexaeHue).

1.2. OGpaboTka TepcOHANbHBIX [TaHHBIX pPaOOTHUKOB OCYIECTBISETCS
HCKITIOYMTENIbHO B IIelsIX obecrieueHus COOMIOAeHUsI 3aKOHOB U WHBIX
HOPMATUBHBIX IIPAaBOBBIX AKTOB, COJEHCTBHUS pabOTHUKAM B TPYJIOYCTPOMCTBE,
MoJydeHuH 00pa30BaHUs W TPOJBWXKEHWU IO ciyxbe, obecredeHus JIUYHOM
6e30macHOCTH pPabOTHUKOB, KOHTPOIIS KOJIMYECTBA M KauyecTBa BBINOJIHAEMON
paboTel 1 obecrieueHrss COXPAaHHOCTH UMYIIECTBA.

2. OcHoBHble nToHsATHSA. COCTaB MMEPCOHAIIBHEIX NAHHBIX p8.60THI/IKOB

2.1. Jlns meneit wHactosimero IlomoXeHWs MCHONB3YIOTCA ClEAYHOLINE
OCHOBHBIE ITOHATHS:

IepcoHANbHbBIE HaHHbIe - Jr00as MHGOpMAalUs, OTHOCAIIAICS K IMPIMO WK
KOCBEHHO OIIpeJieIeHHOMY WM ompezeseMoMy (usnudeckoMmy nuiy (cyOBekTy
IepPCOHANBHBIX AaHHBIX) (1. 1 cT. 3 MexmepanbHoro 3akoHa ot 27.07.2006 N 152-
®3);

MepcoHajbHbIEe JaHHbBIE, pa3pellieHHble CYOBEKTOM MEPCOHAIBHBIX JaHHbIX
I paclpoCTpaHeHus, - IEPCOHAIbHBIE JaHHbIE, JOCTYIl HEOIPAHUYEHHOIO Kpyra
JHI K KOTOPBIM IIPEJOCTaBleH CyOBEKTOM IEepPCOHATBbHBIX JaHHBIX ITyTeM Jadu
coriacusi Ha 00pabOTKy TIepCOHATBHBIX JAHHBIX, pa3pelIeHHBIX CyOBEKTOM
[IEPCOHANBHBIX JaHHBIX IJIS PACIPOCTPAHEHMs B IOpPSJKE, IPENyCMOTPEHHOM
denepanbHbpiM 3aKk0HOM 0T 27.07.2006 N 152-@3 (nainee - IepCcOHAIBHEIE JaHHDIE,
paspeleHHble s pacnpoctpaHeHus) (m. 1.1. cr. 3 DenepanbHOr0 3aKOHa OT
27.07.2006 N 152-@3);

orepaTop - TOCyAapCTBEHHBIN OpraH, MyHULMIIAJIBHBIA OpraH, IOPUIHYECKOe
Wik (U3UYECKOe JIUI0, CAMOCTOSITENBHO MJIM COBMECTHO C APYTMMH JIHLAMH
opraHusyrliye U (WIM) OCyIlecTBIsfoLIe 00paboTKy MEPCOHANbHBIX JaHHBIX, a
TaK)Ke OIpeleNdiomue Leld o0paboTKH MepCOHANBHBIX JaHHBIX, COCTaB
MepCOHANBHBIX ~JAHHEIX, IOJIexamux obpaborke, jedcTBus (orepaiu),
COBEpIIaeMble ¢ TepCOHATBHBIMU AaHHBIME (II. 2 cT. 3 MDenepanbHOro 3aKOHa OT



27.07.2006 N 152-D3);

00paboTka mepcoHaNbHBIX JaHHBIX pabOTHHKA - JiI000e AelicTBUE (omepariis)
WK COBOKYITHOCTh HeHCTBUH (omepalmii), COBEpLIAEMBIX C HCIOJb30BAHHEM
CpeACTB AaBTOMATH3allMM WM 0e3 HCIOIB30BaHMS TaKkUX CPEICTB C
IepCOHANILHEIMA ~ JaHHBIMHM, BKIodas cOop, 3ammch, CHCTeMaTH3alluio,
HAKOTIEHUWE, XpaHeHWe, yTouHeHuWe (0OHOBIEHME, HW3MEHEHWe), W3BJIeUeHue,
HCIIOJb30BaHue, TepeAady (pacrpoCcTpaHeHHe, IpPeNoCTaBleHue, HOCTYII),
o0e3nnurBaHue, OJOKUPOBAHUE, yIAllEHUE, YHUUTOKEHUE TIEPCOHANIBHBIX JaHHBIX
(1. 3 ct. 3 @enepansHoro 3akoHa ot 27.07.2006 N 152-@3);

pacipocTpaHeHue IePCOHANbHBIX NaHHBIX - NEHCTBHsA, HaIpaBJIEHHbIE Ha
pacKpEITHE NePCOHANBHBIX AAHHBIX pAOOTHUKOB HEOIIpeIeIeHHOMY KpyTy JIHIL (II.
5 c1. 3 ®epepanpHoro 3akona ot 27.07.2006 N 152-03);

IIpe/lIOCTaBICHUE IIe€PCOHANBHBIX [aHHBIX - JEHCTBHSA, HAlpaBliEHHBIE Ha
pacKpEITHE TEpPCOHANBHBIX [aHHBIX pabOTHUKOB OIpeseIeHHOMY JIMIY WIlN
onpeneneHHoMy Kpyry Jjun (mm. 6 cr. 3 @enepansHoro 3akoHa oT 27.07.2006 N
152-@3);

OJIOKMpOBaHWE [EPCOHAIbHBIX [JI@HHBIX - BPEMEHHOE [IPEKpalleHue
00paboTKK TIEPCOHANBHBIX AAHHBIX PAaOOTHUKOB (38 UCKIIOYSHHEM CIIy4aeB, €CIH
obpaboTka HeoOXxoxuMa AN YTOYHEHMs IEPCOHANBHBIX HaHHBIX) (m. 7 cT. 3
®enepanproro 3akoxa ot 27.07.2006 N 152-@3);

VHHUYTO)KEHME IIePCOHAIIBHBIX NaHHBIX - JEWCTBHS, B pe3ylbTaTe KOTOPBIX
CTAHOBHUTCS HEBO3MOJXXHBIM BOCCTAHOBUTH COJEp)KaHHUE IMEePCOHANBHBIX JAaHHBIX B
MH(GOPMALIMOHHON CHCTEME II€PCOHANBHBIX JaHHBIX PabOTHUKOB W (WIIM) B
pe3ynbTaTe KOTOPBIX YHHYTOXAKOTCS MaTepUalbHbIE HOCUTENIH IIEPCOHAIBHBIX
JlaHHBIX paboTHUKOB (11. 8 cT. 3 PenepanbHoro 3akoHa ot 27.07.2006 N 152-@3);

o0e3nMuUBaHUe TIEPCOHANBHBIX JAaHHBIX - JEUCTBUS, B pe3yibTaTe KOTOPBIX
CTAaHOBHTCS HEBO3MOXKXHBIM 0e3 HCIIOJIB30BaHUs MOMOIHHUTEIBHON HH(pOpMAaLi
OTIpPe/IeIUTh MPUHA/IEKHOCTh MEePCOHANIBHBIX AAHHBIX KOHKPETHOMY pPabOTHHKY
(. 9 ct. 3 ®enepansHOro 3axona ot 27.07.2006 N 152-@3).

2.2. Ecniu wuHoe He ycraHOBIeHO TpyaoBEIM Kojaekcom P®, npyrumMu
(GenepanbHBIMA 3aKOHAMM, IIpH 3aKIIOYEHWHM TPYIOBOTO JOr0OBOpa JIMIIO,
ocTymarolee Ha paboTy, IpeabsBiIseT paboToaaTeNo:

[IaCIIOPT WJIK MHOM JOKYMEHT, YOCTOBEPAIOLIUHI JINYHOCTE,

TPYIOBYIO KHIDKKY ¥ (MiH) cBefieHus 0 Tpynoso# aesrensroctu (CTH-P umm
CTI-TI®P), 3a uckmoYeHUEM CllydaeB, KOIla JOrOBOP 3aKJIF09AaeTCs BIIEPBLIE;

OOKYMEHT, IOATBEP)KIAOIIUN PEerucTpalyio B CHCTEME HMHIMBHUIYaILHOI'O
(nepcoHU(DUIMPOBAHHOTO) ydYeTa, B TOM uHcie B (GopMe BIEKTPOHHOIO
OKYMEHTa;

TOKYMEHTHI BOMHCKOTO yd4eTa - [JI5 BOEHHOOOSI3aHHbBIX M JIHLI, ITOIJIEXkKAIIHX
IPU3BIBY Ha BOCHHYIO CITyKO0Y;

OOKyMeHT 00 oOpasoBanuu u (Wiu) KBanuUKaALUUW WIA HaId4ku
CIIENUAIBHBIX 3HAHUM - MPU MOCTYIUIEHUU Ha paboTy, TpeOyroLlyo CrelHaabHBIX
3HAHUI WK CIIELINAabHOM MOATOTOBKH;

CIpaBKy, BblAaHHylo opraHamu MBJI Poccum, o Hamuuuu (OTCYTCTBHH)
cymuMocTH U (unu) ¢akra YrojlOoBHOTO IpECHefiOBaHUs MO0 O IpeKpalleHuH



YIOJIOBHOTO  IIpeciefiOBaHHsA 10 peabuIWTHPYIONIAM  OCHOBaHUWSIM  (mipu
MOCTYIUICHUH Ha paboTy, K BBIIOIHEHUIO KOTOPOH B COOTBETCTBUU ¢ TpynoBbIM
KomekcoM P® wunu MHBEIM (enepanbHBEIM 3aKOHOM HE OMYCKAIOTCS JIMIA,
UMEIOIlIHe WM HMEBIIWE CyAMMOCTH, IOIBEPrarollyecs WU I10J(BepraBIIHecs
YrOJOBHOMY IIpeciefoBaHuI0) (m. . 6, 7 AIMUHHCTPaTUBHOIO perjaMeHTa,
yrBeprkaeHHoro Ipukazom MBI Poccuu ot 27.09.2019 N 660);

CIpaBKy, BblIaHHY!O opraHamMu MBJI Poccun, o TOM, SBISIETCS WM HE
SIBIISI€TCS JIMIO [MOJBEPrHYTHIM aJIMAHUACTPATUBHOMY HAKa3aHHUIO 3a I0TpelseHue
HAPKOTHYECKUX CPEJICTB MM IICUXOTPOIHBIX BellecTB Oe3 Ha3HaueHUs Bpada
nu00 HOBBIX IIOTEHLIMAIBHO OINACHBIX IICUXOAaKTUBHBIX BEIIECTB, - MpHU
MOCTYIIJICHHH Ha paboTy, K KOTOPOH B COOTBETCTBUH C (herepalbHBIMU 3aKOHAMU
He JIOIyCKArTCS JIUIA, TOABEPrHYThIE TAKOMY HaKa3aHHIO JI0 OKOHYaHUS CpOKa, B
TedeHHe KOTOPOTO OHH CUMTAIOTCS TIOABEPrHYTHIMH aJIMHHUCTPATHBHOMY
HakazaHuio (1. 1. 13, 14 AIMUHHUCTPATUBHOIO pErjaMeHTa, YTBEPHKIEHHOTO
[Tpukazom MB/I Poccun ot 02.11.2020 N 746);

JOTIOTHUTENbHBIE TOKYMEHTBI - B OTZHENBHBIX CllydasX, IIPelyCMOTPEHHBIX
TpymoseiM kozmekcom P®, wuHbIMH QenepalbHBIMU  3aKOHAMH, yKazaMu
[Tpesunenra PO u nocranosnenusmu Ilpasurensctsa PO.

2.3. CoenmanucToM IO KajgpaMm | KaTeropuu ydpexxAeHHUs CO3[aroTCs H
XpaHATCS Clelyrolye IPyIibl JOKyMEeHTOB, COeprKalllie JaHHEIe 0 pabOTHUKAX B
eJIMHUYHOM MJIM CBOJHOM BHJE:

2.3.1. JlokyMeHTHI, coMepIKalliue mepcoHaIbHbIe TaHHbIE PAOOTHUKOB!

KOMIUIEKCHl ~ TOKYMEHTOB, CONpPOBOXKIAOLIME Ipolecc  0o(opMIeHUS
TPY/IOBBIX OTHOLIEHHH TIPH TIpHeMe Ha paboTy, MepeBoie, YBOIbHEHUM;

KOMIIJIEKC MaTepragoB II0 aHKETMPOBAHWIO, TECTHPOBAHWIO, IIPOBEIEHHIO
cobecenoBaHUM ¢ KaHAU/IaTOM Ha 10JKHOCTB;

TOITHHHUKY U KOITUU TIPUKA30B (pacnopsbkeHui) Mo kaapam;

JHYHEIE [eja, TPYHOBBIE KHUIXKKHU, CBEIEHUS O TPYIOBOW [eATeIbHOCTU
pabotuukos (CT/I-P);

niena, coepikaiie MaTepuanbl aTTecTaliuii paboTHUKOB;

niena, coepaKaliue MaTeprasbl BHYTPEHHUX pacclileIOBaHui;

CIIpaBOYHO-UH()OPMAIIMOHHBIN OaHK [JaHHBIX [0 IepcoHaly (KapTOTeKH,
KypHaJIbL);

NOMJIMHHUKA W KONMU OTYETHBIX, AQHAJIUTUYECKUX U  CIIPABOYHBIX
MaTepuajoB, IlepefaBaeMbIX  JAUPEKTOPY  YUPEKIEHHWS, PyKOBOIUTENSAM
CTPYKTYPHBIX I101pa3/ieJIeHAH;

KOITMM OTYETOB, HANpaBIIIeMBIX B TI'OCYJapCTBEHHBIE OpraHbl CTAaTUCTHUKH,

HAJIOTOBble WHCIIEKIIWM, TEeHCUOHHBIM (OHI,  BBIIIECTOSALIUWE OpPraHEL

2.3.2.JlokyMeHTaLMS 110 OpraHu3aluy paboThl CTPYKTYPHBIX NOApa3IeIeHUi:

MOJIOKEHHUS O CTPYKTYPHBIX I10/Ipa3/IeNIEHUsAX;

IOJIKHOCTHBIE MHCTPYKLIUU PaOOTHUKOB,;

MIPUKa3bl, PACIOPSDKEHHS, YKa3aHHs JUPEKTOPa yUPExkKACHH;

JOKYMEHTHl IUTAaHHpPOBaHHUs, y4yeTa, aHalu3a W OTYETHOCTH IO BOIPOCaM
KaZpOBOH pabOTHI.



3. O6paboTka MepcoHATBHBIX TaHHBIX PA0OTHHKOB

3.1. Uctounukxom uHpopmanuu 0060 BcexX MEPCOHAIBHBIX JAHHBIX Pa0OTHHKA
SIBJIIETCS. HEMOCPEeCTBEHHO paboTHUK. Ecnu mepcoHanbHble JaHHBIE, BO3MOXKHO
MOJYYUTh TONBKO y TPEThEN CTOPOHBI, TO PabOTHUK JHOJDKEeH OBITH 3apaHee B
MIMChMEHHON (OopMe yBemOMJIEH 00 3TOM M OT HEro MOJDKHO OBITh IOJy4EHO
mMchMeHHOe coriacue. Pabotomatens 00si3aH cOOOIMTH pabOTHUKY O LEJSX,
IpearnoiaraeMbplx UCTOYHUKAX U Criocobax MOMydeHUs NIePCOHAIbHBIX JaHHbBIX, a
TaK)Ke O XapakTepe TMOUIeKAIIMX IIOJyHYeHHUI0 IIePCOHAIBHBIX JaHHBIX U
MOCIEICTBUIX OTKa3a paboTHHKA AaTh MHCEMEHHOE COTIache Ha UX MOIydeHHe.

3.2. PaGoTonarens He UMEET IpaBa IoIyuaTs U 00pabaTeIBaTh MepCOHANIBHbIE
IaHHble pabOTHHKA O €ro pacoBOM, HAUMOHAIBHOM MPUHAIJIEKHOCTH,
TIONIUTHYECKHMX B3TTIAIAX, PETUTHO3HBIX ¥ (GHUIOCOPCKUX YOSKIEHUSIX, COCTOSHUM
300pOBbS, MHTHUMHOW JXU3HHU, 3a HCKIFOYEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX
TpynoBbiM KojaekcoM P@ u apyrumu deiepaibHbIMKA 3aKOHAMMU.

3.2.1. OGpaboTka  MNEpCOHAIBHBIX  [aHHBIX,  pPa3pelIeHHBIX UL
pacIpOCTpaHEHNs, U3 YHCIA CHELMAIBHBIX KaTeropui IE€PCOHANBHBIX JaHHBIX,
ykasaHHBIX B 4. 1 .cT. 10 @epepansHoro 3axkona ot 27.07.2006 N 152-@3,
TIOTTYCKAETCsI, €CIU COOMIOIAI0TCS 3aIpeThl U YCIOBHS, IpenxycMoTperHsie cT. 10.1
yKa3aHHOTO 3aKoHA.

3.3. PaboTonarens He UMEET IIpaBa MoJy4daTs U 00pabaTeiBaTh MIEPCOHANBHbBIE
nMaHHble pabOTHUKA O €ro YIEHCTBE B OOILIECTBEHHBIX OOBEIUHEHUSX WM €ro
npo(COO3HON JIeATEebHOCTH, 3a MCKIIIOYEHHEM CIy4aeB, IPEeNLyCMOTPEHHBIX
TpynoseM KofiekcoM P® miut MHBIME (eepabHBIMU 3aKOHAMH.

3.4. OOpaboTka TmepCOHAJbHbIX [NaHHBIX pPaOOTHUKOB paboronareiem
BO3MOJXKHA TOJBKO C HX corjacusa. MckiroueHwe COCTaBISIIOT — Clydan,
IpeayCcMOTpeHHBIE 3aKoHoAaTeIbcTBOM P (B wacTHOCTH, coriacue He Tpebyercs
MPU HAJIMYUM OCHOBAHUN U COOJIOJIEHUH YCIOBHM, IIepedrCIeHHbIX B II. 1. 2 - 11
g lecr. 6, . m. 2.1 - 10 4. 2 ct. 10, 4. 2 cr. 11 DexepansHOro 3aKOHa OT
27.07.2006 N 152-@3).

3.5. IlucemenHoe cornacue paboTHMKA Ha 00paboTKy CBOMX II€PCOHABHBIX
JAHHBIX JO/DKHO BKJIKOYATh B ce0sl, B 4aCTHOCTH, CBEJEHUS, yKa3aHHbIe B II. 1. 1 -
9 4. 4 ct. 9 Depnepanbroro 3akoHa ot 27.07.2006 N 152-@3.

3.6. ITuceMenHOE cornacue paboTHHKA Ha 00paboTKy HepCOHANBHBIX JaHHBIX,
paspellleHHbIX IS pacipocTpaHeHus, O(QOPMISETCS OTAENBHO OT JAPYIUX
corjacuii Ha 0OpabOTKy ero nepcoHanbHBIX JaHHBIX. IIpu 3TOoM cobmonarorcs
yCIIOBHSI, TIPeIyCMOTpeHHEle, B 4yacTHocTH, cT. 10.1 @enmepanbHOro 3akoHa OT
27.07.2006 N 152-®3. TpeOoBaHHsI K COIEpKAHUIO corynacus Ha 00paboTKy
IIePCOHAIBHBIX HaHHBIX, Pa3peIleHHBIX CYOBEKTOM IEPCOHANBHBIX JaHHBIX IS
pacrpocTpanenus, yreepxkaensl Ilpukasom Pockomuanzopa ot 24.02.2021 N 18.

3.6.1. IIucemenHoe corylacue Ha 00pa0OTKY II€pCOHANBHBIX JTaHHBIX,
paspelIeHHBIX sl PaclpOoCTpaHeHMs, pPabOTHUK IIPeloCTaBIisAeT PabdoTOHATEIIO
JUYIHO OO B (hopMe 3JEKTPOHHOIO IOKYyMEHTa, IOANMCAaHHOIO OJIEKTPOHHOM
IIOITUCEHIO C UCIIOJIb30BaHHEM HHpOopMaIlnoHHON cucTeMbl PockoMHazopa.

3.6.2. PaGoronmarens o6s3aH He TMO3JHEe Tpex paboumx JHEH ¢ MOMEHTa



MONMyUeHHs] yKa3aHHOTO COIJacus OIyOnHuKoBaTh HMHMOpManuio o0 yCIOBHIX
00paboTKM, O HaJU4YMM 3allpeTOB M YCIOBUM Ha 00pabOTKy HeOrpaHHMYeHHBLIM
KPYT'OM JIHI] [IepCOHAIBHBIX JaHHBIX, Pa3peIIeHHBIX AJI1 PacIpOCTPaHEeHMUSL.

3.6.3. Cornacue Ha 0OpabOTKy MepcoHAIbHBIX JaHHBIX, pa3spelleHHBIX I
pacrpocTpaHeHHs, IpeKpallaeT CBOe JeWCTBHE C MOMEHTa IIOCTYILIeHHS
paboromatento TpeboBaHus, yKa3zaHHOI'O B II. 5.2.5 Hacrosero [lonoxexus.

3.7. Pabotauk VYupexmaeHHs MpeacTaBiseT HOCTOBEpHBIE CBENeHUs O cebe.
CrienMayvcT 1Mo Kaapam | kaTeropuu mpoBepsieT JOCTOBEPHOCTh CBEAEHUMN.

3.8. B coorBerctBuH co c¢T. 86 TK PD B nensx obecrieuenus mpas U cBOOOL
YejoBeKa M IpaxkiaHuHa paboTojareib U ero IpeicTaBUTeM Ipu o0OpaboTke
MEPCOHANBHBIX JaHHBIX pabOTHHMKA [OOIDKHBI coOimonarh, B  YacTHOCTH,
cremyrorue oouue TpedoBaHus:

3.8.1. Ilpu onpenenenuu ob6veMa u cojaepxkaHuss obpabaTbiBaeMbIX
MEPCOHANBHBIX JaHHBIX paboTHUKa paboTojaTens IOJDKEH PYyKOBOJCTBOBATHCS
Koucrurynueit P®, TpymoBeiM xkomekcoM P® u uHBIME QenaeparbHBIMU
3aKOHAMHU.

3.8.2. Ilpu mNpuHATAU pellleHUM, 3aTparuBalOIUX MHTEPEChl pPabOTHHKA,
paboromaTenb HE MMEET IIpaBa OCHOBBIBATBCSH HA IIEPCOHAIBHBIX JAHHBIX,
[TOJMYyYeHHBIX MCKIIOUUTEIBHO B pe3ybTaTe UX aBTOMATU3UPOBAHHOM 00paboTKu
HUIA 3JIEKTPOHHOI'O [TOTYyYEHHUS.

3.8.3. 3amura mepcoHaNbHBIX NAaHHBIX PabOTHHKA OT HEMpaBOMEPHOTO HX
HCIIOJIb30BaHUs, YTpaThl obecrieuuBaeTcs paboromareneM 3a CUeT ero CpelCcTB B
nopsiike, ycraHoBieHHOM TpynoBeiM kojekcoM P® u uHBIMEH (enepanbHBIMA
3aKOHAMM.

3.8.4. PaGoTHHKH M UX NPeJCTaBUTENM JOJIKHBI OBITH O3HAKOMIIEHBI 101
pacmucKy C [JOKyMEHTaM¥ YYpexJeHWs, YCTaHABIMBAIOIIMMU I[OPSOOK
06paboTKK nepcoHaIbHBIX NaHHBIX, a TAKXKe 00 WX IpaBax U 0013aHHOCTSIX B 3TOM
obmactu.

3.8.5. PaboTHuKkH He NOMMKHBI OTKa3bIBATLCS OT CBOMX IIPaB Ha COXPAHEHUE U
3aIUTy TAUHBI.

4. I'lepenava rnepCoOHaJIBHBIX JTAHHBIX

4.1. ITpu nepenave repcoHANbHBIX JaHHBIX paboTHUKA padoTosarellb [OJIKEH
co0Jro1aTh Clemytomue TpeOoBaHus:

4.1.1. He coo6imars rnepcoHagpHbIe AaHHbIC paOOTHUKA TpeThel cTopoHe 6e3
MMACBMEHHOTO COrjlacusi pabOTHHKA, 3a MCKIIOUEHHEM CIIyuaeB, KOorja 5To
HeoOXOAMMO B LENSX MPEAYIIPeKICHUsS YIPO3bl )KU3HU U 3710POBEI0 PabOTHHKA, a
TaK)Ke B CIydasx, YCTAHOBJIEHHBIX 1pynoBeiM KomekcoM P® wunum HHBIMH
(enepanbHEIMU 3aKOHAMH.

4.1.2. He coo0marh TepcoHalnbHbIE HaHHblE pPabOTHUKA B KOMMEPUYECKHUX
neasx 0Oe3 ero mucbMeHHOro corjacus. OOpaboTka [IEpCOHANBHBIX [JAHHBIX
pabOTHHUKOB B IENAX TPOABUIKEHMS TOBapoB, pabOT, YCIyr Ha pBIHKE IyTeM
OCYIIECTBIEHUS TNPsAMBIX KOHTAKTOB C IIOTEHIHANBHBIM TOTpeOHUTENEM C
ITOMOIIIBIO CPEJICTB CBA3H JIOIyCKAeTCs TONBKO C €ro MpeIBAPUTEIBLHOI0 COrTIaCKsl.



=

4.1.3. IlpenyrnipeuTs JIKL, MOJYYHUBIIUX IIepCOHATILHEIE JaHHbIE pabOTHHKA,
0 TOM, YTO 3TH J@HHbIE€ MOI'YT OBITh UCIIOJB30BAHBI JIUIIb B LEJAX, A KOTOPBIX
OHHU COODILIEHBI, ¥ TPEOOBATE OT 3TUX UL IOJTBEPKIACHHUE TOTO, UTO ITO IPABUIIO
cobmoneno. Jluia, MOIy4YWBINME IIEPCOHANBHBIC JaHHBIE PabOTHHKA, 00s3aHBI
coOmoaTh peXXUM CeKpeTHOCTH (kKoH(puIeHIManbHOCTH). [laHHOe MpaBMilo He
pacrpocTpaHsieTcs Ha 0OMEeH NepCOHAJBHBIMU JTaHHBIMU PaOOTHUKOB B MOPSIKE,
ycraHoBieHHOM TpyioBeIM KofekcoMm P® u uabiMu (heiepalbHBIMU 3aKOHAMU.

4.1.4. OcyuiecTBiITs Iepeaady I[epCOHANBHBIX MaHHBIX PaOOTHUKOB B
npenenax KommaHuu B COOTBETCTBUM ¢ Hacrosmum [lonoxeHuem, ¢ KOTOPHIM
paOOTHUKM AOIKHBI ObITh O3HAKOMIIEHBI MO IOATHKCH.

4.1.5. Paspemars JOCTYyIl K I[EPCOHAJBHBIM HNAHHBIM PAOOTHUKOB TOIBKO
CHeHaNIbHO YIIOJTHOMOYEHHBIM JIHIaM, IIPH 9TOM yKa3aHHbIC JIMLA JOJKHBI HMETh
paBo I10JydaTh TOIBKO T€ IEpCOHANbHbIE TaHHBIE, KOTOpble HEOOXOIUMBI sl
BBITIOJTHEHHSI KOHKPETHOW (PyHKIIUH.

4.1.6. He 3ampamuBare HHGOPMALKMIO O COCTOSIHUU 3I0POBBsI pabOTHUKA, 32
UCKITFOUEHHWEM TeX CBEJIEHWH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pa0OTHHUKOM TPYIOBOU (PYHKITHH.

4.1.7. llepemaBarh NepCOHANIbHbIE IaHHbIE paOOTHWKA TPEICTABUTEIISIM
paOOTHUKOB B MOPAIKE, YCTAHOBJIEHHOM [pyHOBbIM Komekcom P® u wHBIMH
(denepaibHbIMU 3aKOHAMH, W OIPaHUYMBATH OTY HHOOPMAIUIO TOJBKO TEMHU
[IepCOHAIBHBIMYU IaHHBIMHU, KOTOPbIE HEOOXOAUMBI ISl BEITOTHEHUS yKa3aHHBIMU
MPeCTaBUTEIIMHU UX (DYHKIIHH.

4.2. VYcraHoBieHHble pabOTHUKOM 3alpeThl Ha Iepemady (Kpome
IIPEeIOCTaBIEHUs OOCTyIla), a Talke Ha o0paboTKy WM ycnoBus 00paboTKu
(KpomMe TOJIy4eHHs OOCTyNa) MEepPCOHATBHBIX JMJaHHBIX, pa3pelleHHBIX s
pacnpocTpaHeHusi, He AEHUCTBYIOT B Cliydasx o0paboTKu MepCcoHATbHBIX JTaHHBIX B
rOCyJapCTBEHHBIX, OOIIECTBEHHBIX W  HHBIX  IyONWYHBIX  HMHTEpecax,
OIlpe/ieNIeHHBIX 3aKOHOJaTeNbcTBOM PO,

4.3. TlepconanpHble NaHHBIE PaOOTHHUKOB 00pabarhIBAIOTCA W XpaHATCS B
celi(pe yupexieHus.

4.4. TlepcoHanbHble JaHHBIe paOOTHUKOB MOTYT OBITH ITOJIyY€HBI, IIPOXOIUTE
JaibHeHIyo obpaboTKy M IepelnaBaThCcsi Ha XpaHeHuWe Kak Ha OyMaXHBIX
HOCHUTENSIX, TaK U B DIEKTPOHHOM BuUe (IOCPEACTBOM JOKAIBHON KOMITBIOTEPHOM
CEeTH).

4.5. Ilpu mnomydyeHMH TE€PCOHANBHBIX MAHHBIX He 0T paboTHuKa (3a
HCKJIIOYCHUEM CJIy4aeB, MPEeIyCMOTPEHHBIX 4. 4 cT. 18 dexepanbHOro 3aKkoHa OT
27.07.2006 N 152-®3) paboTomatens g0 Havaia 0OpabOTKU TAKUX IEPCOHAIBHBIX
JaHHBIX 00s3aH MPEeIOCTaBUTEL PpabOTHUKY CIEeAYIONIYI0 HH(OPMAIIHIO:

- HauMeHOBaHMe ((aMIUIMAsA, UMS, OTHECTBO) U aJpec oleparopa WM ero
TIpeICTaBUTEIS;

- 1e71b 00paboTKH MepCOHANBHBIX JAHHBIX U €€ [IPABOBOE OCHOBAHUE,

- TIperoaraeMele IMOJIb30BaTENH IIEPCOHANBHBIX JaHHBIX;

- ycraHoBieHHbIe PenepanbHbIM 3akoHOM OT 27.07.2006 N 152-®3 mpasa
CyOBeKTa MePCOHATBHBIX JaHHBIX;

- ICTOYHHUK ITOJIy4eHHUS [1IePCOHANIBHBIX JaHHbIX.



5. JocTym K nepcOHaIbHBIM JaHHBIM PaOOTHUKOB

5.1. IlpaBo mocTyria K IepCOHAIbHBIM JaHHEIM PaOOTHHUKOB UMEIOT:
-IUPEKTOP YUPEXKAEHHS,

-3aMeCcTUTeNb JUPEKToPa;

-TJIaBHBIN OyxranTep;

-CHEIUAIKCT 110 Kaapam,

- pabOTHUKH OyXTalTepHH.

5.2. PaGoTHHK Y4peXOeHHs, B YaCTHOCTH, HMEeT IIPaBo:

5.2.1. TlonyyaTs DOCTYyIl K CBOMM IEPCOHAIBHBLIM JAHHLIM U O3HAKOMIIEHHE C
HHMHM, BKJIIOYas TpaBo Ha 0e3BO3ME3JHOE IMOIy4eHHUE KONMUHU IHO00H 3alluCH,
coliepkaleii ero TIepCOHalbHBIE JaHHBIE, 34 MUCKIIOYEHHUEM  CIIy4aes,
IIPETyCMOTPEHHBIX (eiepalbHBIM 3aKOHOM.

5.2.2. Tpebosarh 0T paboTomaTesis UCKIIOUEHUs WK UCIIPABIIEHU HEBEPHBIX
WM HENOJHBIX TIEPCOHAIBHBIX JAaHHBIX, a TaKKe MaHHBIX, 00pabOTaHHEIX C
Hapymennem Tpebosanuii TpymoBoro komexca P® umnum mHOro ¢enepanbHOTo
sakona. [lpu orkaze pabGoTomarens HMCKIIOUUTh MM HCIPAaBUTh IEPCOHANBHBIE
JaHHbIe pabOTHUKA OH MMeeT IIPAaBO 3asBUTH B MUCHMEHHOM (hopMe paboToaTelro
0 CBOEM HECOIIACHM C COOTBETCTBYIOLIMM OOOCHOBAaHHEM TAaKOTO HECOIJIACH.
[lepconanbHble JaHHBIE OLEHOYHOrO Xapakrepa pabOTHHK HMEET IPaBo
JIOTIOJIHUTE 3aABJI€HUEM, BRIPAXKAIOIIUM ero COOCTBEHHYIO TOUKY 3PEHMUS.

5.2.3. Ilomyuatrh OT paboTrojarenss CBEACHUsS O HaUMEHOBAHHM M MECTE
HaxOXKIEHUSI OIleparopa, CBEICHUS O JMIaxX (3a MCKIIOYEeHHEM pabOTHHKOB
oreparopa), KOTOpbleé HMEIOT LOCTYI K IE€PCOHANBHBIM JAHHBIM HIIM KOTOPBIM
MOTYT OBITH pPACKpBITHl II€pPCOHANbHBIE JaHHbIE Ha OCHOBAHMM JOTOBOpa C
OTIEPAaTOPOM UJIM Ha OCHOBAHUU (ejiepalIbHOro 3aKOHA.

5.2.4. Tpebomars u3BemleHHs paboTodaTeleM BCeX IHMI], KOTOPBIM paHee
ObUTE COOOIIEHBl HEBEpPHBIE WM HEMOJHbIE TIepCOHAlbHBIE TaHHbBIE, 000 BCeX
MPOU3BE/IEHHBIX B HUX UCKIIFOYEHUAX, UCIIPABICHUAX UK JOIOJHEHUAX.

5.2.5. TpeboBarp mpekpaTuTh B JiroOoe BpeMs nepeaady (pacnpocTpaHeHHe,
OpefnoCTaBlIeHne, JOCTYI) TEPCOHANBHBIX  JaHHBIX, PasperIieHHbIX I
pacripocTpanenus. TpeboBanue ohopmiriercs B MIckMeHHOM Buzie. OHO JOIDKHO
BKJIIOUATh B cebs (GaMunuro, WM, OT4eCTBO (NIPH HAIMYMH), KOHTAKTHYIO
uadopmanuio (HoMmep TeneoHa, anpec 3JIEKTPOHHOM IOYTHl WM TIOYTOBBIN
anmpec) paboTHWKA, a TaKKe IlepedeHb IepCOHANBbHBIX [aHHEIX, 00paboTka
KOTOPBIX MOIJIEKHUT IIPEKPAILEHUIO.

5.2.6. OGxamoBaTh B YIIOJHOMOYEHHEIH OpraH IO 3allUTe [paB CyObEKTOB
II€PCOHANIBHBIX JTaHHBIX MM B Cy/1eOHOM NOPsIKE HEPaBOMEPHBIE AEHCTBUSA WITH
OespeiicTBus paboTomarens npu 00paboTKe U 3aLUTE €ro IEPCOHANBHBIX JIaHHBIX.

6. OTBETCTBEHHOCTD 3a HAPYIIEHUE HOPM, PErYIUPYIOLIUX
00paboTKy MepCOHANBHBIX JaHHBIX

6.1. JIuma, BMHOBHBIE B HApPYyIICHWH IIOJIOKEHHH 3akoHonarenbcTtBa PD B



o0acTH IMepCcOoHalbHBIX JAHHBIX IpH 00pabOTKe MEepPCOHANBHBIX JIaHHBIX
pabOTHUKA, TPUBIEKAIOTCS K JUCHUILIMHAPHON U MaTePUaIbHON OTBETCTBEHHOCTH
B TIOPSIKE, YCTaHOBIEHHOM TpynoBbIM KojekcoM P® u mHBIME (enepanbHBIMHU
3aKOHAMH, a TaKkiKe MPHUBJIEKAIOTCS K aAMUHUCTPATUBHOM, IPaKIaHCKO-IIPaBOBOM
WM YroJOBHOH OTBETCTBEHHOCTH B TOPSJAKE, YCTaHOBIEHHOM (elepanbHbIMH
3aKOHAMH.

6.2. MopanbHblii Bpel, MPUYUHEHHBIH Pa0OTHHUKY BCIIEACTBHE HapylIEHUS
ero mpaB, HapylleHHs I[paBUl OOpPaOOTKH IEPCOHANBHBEIX JAHHBIX, & TaKKe
Hecobmomenus TpeboBaHUH K 3aIllUTe NEPCOHANBHBIX JAHHBIX, YCTAHOBIIEHHBIX
MenepaibHbiM 3ak0HOM OT 27.07.2006 N 152-@3, moUIekHWT BO3MEINEHHIO B
COOTBETCTBUH C 3aKoHonmarenbcTBoM P®O. Bo3MmerleHne MOpaibHOIO Bpela
OCYILECTBIISETCS . HE3aBUCHMO OT BO3MELICHHMsS MMYIIECTBEHHOIO Bpela |
TIOHECEHHBIX PA0OTHUKOM yOBITKOB.



